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ud This document will
help you register your
organization with the
Miami-Dade County
Miami-Dade County Cultural Resource Directory C u |tu ral ReSO u rce
Where Arts, People & Ideas Meet D | re Cto ry
Register Here o _
This is a free online
directory of arts and
cultural
organizations, artists
o _— collectives and arts-
This Directory is intended for the use of arts and cultural org, artists coll .
and arts-related businesses that operate primarily in Miami-Dade County. re I ate d b u S | n esses
that operate primarily
= 2 _
For assistance,

in Miami-Dade
New Registration Form Modify Existing Registration Cu |tu re @ m I am Idad e . g OV

County.

Para asistencia en
espariol,
culture@miamidade.gov

Pou plis enformasyon,

Miami-Dade County Department of Cultural Affairs culture@mlamldage.gov



PG Registration Form
P e

This document uses
fictitious data to
explain the
registration process.
Miami-Dade County Cultural Resource Directory

Where Arts, People & Ideas Meet Please enter your

Register Here own data when going

through the wizard.

Remember to click
on Save & Next after
R —_—— each step, or the
This Directory is intended for the use of arts and cultural org, artists coll
and arts-related businesses that operate primarily in Miami-Dade County. S aV e b utto n b efo re

closing your browser.
:r:,DE

New Registration Form Modify Existing Registration
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Miami-Dade County Cultural Resource Directory
Where Arts, People & Ideas Meet

Register Here

This Directory is intended for the use of arts and cultural organizations, artists coll

and arts-related businesses that operate primarily in Miami-Dade County.

New Registration Form Modify Existing Registration

Miami-Dade County Department of Cultural Affairs

Registration Form

The Miami-Dade
County Cultural
Resource Directory
can be accessed on
the link:

https://www.discove

r.miamidadearts.orqg

Click the New
Registration
Form button.


https://www.discover.miamidadearts.org/

Registration Form

Use the fields below to add or modify

ot Oure rfomatn Step 1: Is used to
create the Account

o T person or access that

will be responsible for

entering and

maintaining the

r

@

r
(7)  Telephone Type

7 s information on the

Selectthe phone type

@

Enter contact phone number

r register.

o Mandatory fields are

(5 Mustcontan tleast  charactes and 3 atlesst 1 digt Re-enter password to canfirm, Passwords must match, marked Wlth a red
triangle at the upper
left corner of the field.

Organization Contacts
Add contact information for the organization's Director/CEO and/or Rental Manager here, if different than the Account Owner's name.
© Add Director/CEO © Add Rental Manager

Click Save & Next at top of page

Home Register Here AboutUs Contact

Miami-Dade County Department of Cultural Affairs 5
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Account Owner Information

Use the fields below to add or modif
or anyone working in, or on behalf of, t

the organization’s information.

IMPORTANT: The email address and password of
future updates.

r r
prefi
b (®  First Name Middle Name Last Name
- Select

Optional: Preferred prefix.

r
Title ®

- Select -

Select the title of the account owner,

r r
Telephane Type
Telephone 0]
? < - Select -

Enter contact phone number Select the phone type
r

Email ®
Enter email address
r r

Password Confirm Password ®
® Must contain a least & characters and ® atleast 1 digi. Re-enter password to confim, Passwords must match,
Organization Contacts

Add con rmation fo organization's Di /CEQ and/or Re Manager here, er's name.

© Add Director/CEO © Add Rental Manager

Click Save & Next at top of page

Home Register Here AboutUs Contact

Miami-Dade County Department of Cultural Affairs

Registration Form

This is the Account
Owner information.

Click the Prefix list.
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Account Owner Information SeIeCt the

Account
e organization, such as a volun

Use the fields below to add or mod
or anyene working in, or on behalf of,
the organization’s information.

vner’s contact information. The Account Owner may be the organization’s director,

er or consultant. The account owner is the only person with acc‘:s!; T(‘:::\t a.p p ro prlate p reflx for
IMPC:)R'EIQQIIST\: email address and password of il will be required to access the organization’s information for modifications and the aCCOu nt OWne r-
?';':Ed . @] ’F\rs( Name Middle Name ’Las( Name
For example,
0 Click the Mr. list item.

Ms.

r
Dr. (@  TeeohoneTpe @
Pastor - Select -

Select the phone type
Rabbi prone P
Rev. @
Sister
Dean
Professor r

Confirm Password ®

The Honorable
® Must contain at least & characters and () at least 1 digit. Re-enter password to canfirm. Passwords must match,

Organization Contacts

Add contact information for the organization's Director/CEQ and/or Rental Manager here, if

erent than the Account Owner’s name.

© Add Director/CEO © Add Rental Manager

Click Save & Next at top of page

Home Register Here AboutUs Contact

Miami-Dade County Department of Cultural Affairs 7
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Account Owner Information

Account

Use the fields below to add or mod
or anyene working in, or on behalf of,
the organization’s information.
IMPORTANT: The email address and password of tl
€ updates.

vner’s contact information. The Account Owner may be the organization’s director,

e organization, such as a volun

taff membei

er or consultant. The account owner is the only person with access to edit

will be required to access the organization’s information for modifications and

,

Optional: Preferred prefix.
r

Title

- Select -
Select the title of the account owner,

,
Telephone

Enter contact phone number

r
Email

Enter email address

r
Password

(&) Must contain at least & characters and ) at least 1 digit.

Organization Contacts

Add contact information for the organization's Director/CEO and/or Re

© Add Director/CEO

Home Register Here AboutUs Contact

r
® Telephone Type ®

- Select -

Selectthe phone type

,
Confirm Password ®

Re-enter passward to canfirm, Passwords must match,

ntal Manager here, erent than the Account Owner's name.

© Add Rental Manager

Click Save & Next at top of page

Miami-Dade County Department of Cultural Affairs

Registration Form

Enter the desired
information into
the First Name
(Value
Required) field.
Enter "John".
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Account Owner Information

be the organization’s director, staff membe
th access to edit

1e Accou ner’s contact information. The Account Owner may

Use the fields below to add or modify t
1e organization, such as a volunteer or consultant. The account owner is the only person

or anyene working in, or on behalf of, t
the organization’s information.
IMPORTANT: The email address and password o
fi updates.

r r
Prefi First N
- o ™M Middle Name Last Name
Mr. John

Optional: Preferred prefix.

er will be required to access the organization’s information for medifications and

r
Title ®

- Select -

Select the title of the account owner,

r r
Telephane Type
Telephone 0]
" o - Select -

Enter contact phone number Select the phone type
r

Email ®
Enter email address
r r

Password Confirm Password ®
® Must contain at least & characters and () at least 1 digit. Re-enter password to canfirm. Passwords must match,

Organization Contacts

nformation f er's name.

Add contact 0 and/or Rental Manage

the organization's Director/C

© Add Director/CEO © Add Rental Manager

Click Save & Next at top of page

Home Register Here AboutUs Contact

Miami-Dade County Department of Cultural Affairs

Registration Form

Enter the desired
information into
the Middle
Name field.
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Account Owner Information

Use t

the organization’s information.

IMPORTANT: The email address and password of

€ updates.

Prefix
Mr.

Optional: Preferred prefix.

r
Title
- Select -

Select the title of the account owner,

,
Telephone

Enter contact phone number

r
Email

Enter email address

r
Password

fields below to add or modif
or anyone working in, or on behalf of, t

®

r
First Name

John

(&) Must contain at least & characters and ) at least 1 digit.

Organization Contacts

Add con rmation fol

© Add Director/CEO

Home Register Here AboutUs Contact

organization's Di

/CEO and/or Re

Middle Name
Last Name
Doe
r
® Telephone Type ®
- Select -

Selectthe phone type

,
Confirm Password ®

Re-enter passward to canfirm, Passwords must match,

Manager here, er's name.

© Add Rental Manager

Click Save & Next at top of page

Miami-Dade County Department of Cultural Affairs

Registration Form

Enter the desired
information into
the Last Name
(Value
Required) field.
Enter "Doe".

10
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Account Owner Information C I i C k th e Ti tl e (Va.l u e

Use the fields below to add or mod
or anyone working in, or on behalf
the organization's information.
IMPORTANT: The email address and password o
updates.

he Accou
the organiz

Owner’s contact information. The Accou
tion, such as a volu T or consult;

t Owner may be the organization’s director, sta

The account ow! ,.\access:wg:f Reql.“red) I|St.

modifications and

e Accoun ner will be required to access the organization’s informatio!

r r
First Name Middle Name Last Name
John Doe Doe

Optional: Preferred prefix.

Title
Select -

Select the title of the account owner,

r

r
Telephane Type
Telephone 0]
" o - Select -

Enter contact phone number Select the phone type
r

Email ®
Enter email address
r r

Password Confirm Password ®
) Must contain at least & characters and ( atleast 1 digit. Re-enter password to confim, Passwords must match,

Organization Contacts

formatios

Add contact

n's Director/CEO and/or Rental Manager hel

ner's name.

© Add Director/CEO © Add Rental Manager

Click Save & Next at top of page

Home Register Here AboutUs Contact

Miami-Dade County Department of Cultural Affairs 11



Registration Form

fields bel

The Title is the

wrewrnd . o1 o e T e e e organizational role
» [ you, if the one
needed is not
™o o included on the list,
select Other and a

Use th

he organization, such as a volunteer or consu

Administrator o) rTe\!nhuneTyD! ® H .
[Foes PP s text field will appear
Select the phone type

Assistant

for a custom title

Director/CEO
Executive Director e nt ry.

Grant Writer r

Manager Confirm Password ®

Managing Director Re-enter password to confirm. Passwords must match. C I i C k th e Art i S t i C

Other

Owner Director Iist item-

{ Rental Manager

Volunteer
AUUCOTTETC TTOTIEUoIT TOT e UrgdizauoTTs Directory oo amayor Rental Manager here, if different than the Account Owner's name.
© Add Director/CEO © Add Rental Manager

Click Save & Next at top of page

Home Register Here AboutUs Contact

Miami-Dade County Department of Cultural Affairs 12



Registration Form

Account Owner Information ThiS iS the ACCOU nt
Owner direct or main

he account owner is the only person with access to edit

fields below to add or modif /
one working in, or on behalf of, the organization, such as a volunteer or consu

the organization’s information. .
IIIAKPORTI‘\NT: ';'\e :“T\awl‘acc ‘ess and password of the Account Owner will be required to access the organization’s information for modifications and n u m ber that We WI I I
future updates.
Prefix @ ’FwstNamz Middle Name ’Last Name uSe to CO ntaCt you If
Mr. John Doe Doe H

we have questions.

Optional: Preferred prefix.

Title ®
Artistic Director

, Enter the desired
ITe\ephune I®  Select - ® information into

Selectthe phone type

r the Telephone
(Value
’Password ’Cunﬂrm Password @ Req U I r ed ) fl e | d .

® Must contain at least & characters and () at least 1 digit. Re-enter password to canfirm. Passwords must match, E nte r d Ig itS
ly: "3055555555"
only: :

Use th

Email

Organization Contacts
Add contact information for the organization's Director/CEO and/or Rental Manager here, if different than the Account Owner's name.
© Add Director/CEO © Add Rental Manager

Click Save & Next at top of page

Home Register Here AboutUs Contact

Miami-Dade County Department of Cultural Affairs 13
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Account Owner Information

Use the fields below to add or modif
or anyone working in, or on behalf of, t

the organization’s information.

IMPORTANT: The email address and password of
future updates.

r r
Prefi ® First Name Middle Name Last Name
Mr. John Doe Doe

Optional: Preferred prefix.

r
Title ®

Artistic Director

Select the title of the account owner,

r
Telephane (@ | Teennone e o)
(305) 555-5555 - Select -

Enter contact phone number - Select -

r | [ |
Email

Office v

Enter email address Mobile

r Secondary
Password

Fax @
® Must contain a least & characters and ® atleast 1 digi. Re-enter password to confim, Passwords must match,

Organization Contacts

Add con rmation fo organization's Di /CEQ and/or Re Manager here, er's name.
© Add Director/CEO © Add Rental Manager

Click Save & Next at top of page

Home Register Here AboutUs Contact

Miami-Dade County Department of Cultural Affairs

Registration Form

Choose the type of
phone number from
the list of types.

Click the Main list
item.

14



Account Owner Information

ields below to add or mod

he Account Owner’s contact information. The Account Owner may be

the organization’s director, staff membe

or of, the organization, such as a volunteer or consultant. The account owner is the only person with access to edit
the org
IMPORTANT: The email address and password of the Account Owner will be required to access the organization’s information for modifications and
future updates.
r r
Prefix @ First Name Middle Name Last Name
Mr. John Doe Doe
Optional: Preferred prefix.
r
Title
]
Artistic Director
Select the title of the account owner,
r r
Telephone Telephane Type
® ®

(305) 555-5555

Enter contact phone number

' Main

Selectthe phone type

Email

Enter email address
r
Password

(&) Must contain at least & characters and ) at least 1 digit.

Organization Contacts

r

@

Confirm Password

Re-enter passward to canfirm, Passwords must match,

Add contact information for the organization's Director/CEO and/or Rental Manager here, if different than the Account Owner's name.

© Add Director/CEO

Home Register Here AboutUs Contact

© Add Rental Manager

Click Save & Next at top of page

Miami-Dade County Department of Cultural Affairs

Registration Form

This is the Account
Owner direct, main or
shared email that we
will use to contact
you if we have
guestions. It will most
likely be different
from the official
organization email
which will be
requested later.

This is the email you
will use to login to
modify/update the
registration.

Enter the desired
information into

the Email (Value
Required) field.
Enter "artworld @art.
com."

15
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Account Owner Information

0 add or modif
or on behalf
the organization’s informati

IMPORTANT: The email address and password of tl

future updates.

-
Prefix @ e
Mr. John

Optional: Preferred prefix.
r

Title

Artistic Director
Select the title of the account owner,
r

Telephane

(305) 555-5555
Enter contact phone number

Email

artworlds@art.com

Enter email address

he Account

formation. The Accou
eer or consultant. The accou

m

r
Middle Name Last Name
Doe Doe

r
® Telephone Type
Main

Selectthe phone type

Password

r
Confirm Password

(&) Must contain at least & characters and ) at least 1 digit.

Organization Contacts

Add contact information for the organization's Director/CEQ and/or Rental Manager here, if different than the Accoun

© Add Director/CEO

Home Register Here AboutUs Contact

Re-enter passward to canfirm, Passwords must match,

© Add Rental Manager

organization’s d
is the only persos

Registration Form

This is the password
st o ot you will use to login

wner will be required to access the organization’s information for modifications and to mod ify/u pdate th e

registration.

Enter the desired
information into

the Password (Value
Required) field.
Enter "******"-

ner's name.

Click Save & Next at top of page

Miami-Dade County Department of Cultural Affairs 16
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Account Owner nformtion Password fields must

Us elds below to add or mod Account
or anyone working in, or on behalf

er's cont:
the organization, such as a v

rmation. The Accoun er ma he organization’s d
unteer or consultant. The account owner is the only person w

s

S match.

the organization’s information.
IMPORTANT: The email address and password of the Account Owner will be required to access the organization’s information for modifications and
future updates.
¢ ¢ Enter the desired
Prefix @ First Name Middle Name Last Name
Mr. John Doe Doe

information into
o the Confirm
Password (Value

r r
Telephone (5 Teshonetpe ® . .
Sl Required) field
.
Enter contact phone number Select the phone type

’ Enter "******"-

artworlds@art.com

Enter email address

Password Confirm Password

Re-enter passward to canfirm. Passwords must match,

Organization Contacts

an the Accou

for the organization’s Director/CEO and/or Rental Manager here, if di Wner's name.

© Add Director/CEO © Add Rental Manager

Click Save & Next at top of page

Home Register Here AboutUs Contact

Miami-Dade County Department of Cultural Affairs 17



Registration Form

Account Owner Information If the DireCtOr/C EO Of
Use the fields below to add or modify the Account Owner’s contact information. The Account Owner may be the organization’s director, staff membe! H H H

o’fawm . Jc\g\n, or on bel w‘a\‘ o‘.:"\ce o’ga'n‘za:u\) 1‘.‘5.('1 a‘s a uo\‘. '\Zc“c" o Icow‘;. Itant. ':'we \aclcco. : O\-'::c‘ ‘\:s the o‘w\v JE"SO'\ ‘:,-m access :(‘:e:\:‘ the Org an Izatlon IS a-

t il tion’s information. . . . .

IMPORTANT: The :“T\awl‘acc ‘ess and password of the Account Owner will be required to access the organization’s information for modifications and d Iffe re nt I nd Ivld ual

future updates.

Prefix @ ’Fwst Name Middle Name ’Last Name th an th e ACC O u nt

Mr. John Doe Doe

Owner, use the +Add
r . .

0 Director/CEO link to

Select the title of the account owner, ad d th e m to th e

rT!\!nhun! & rT!\!nhun!TyD: @) . .
SR ? b . contact list. Doing
Enter contact phone number Select the phone type ] ) .

) this will greatly

artworlds@art.com

simplify registering
- the organization on
Re-enter password to confirm. Passwords must match. Ste p 3 .

@

Organization Contacts

e e This step is optional
O sttt S and only required
when there are
different contacts in
each role.

Click Save & Next at top of page

Home Register Here AboutUs Contact

Click the +Add
Director/CEO link.

Miami-Dade County Department of Cultural Affairs 18



Registration Form

Sccoun Owrerformaton If the Rental Manager

Use the fields below to add or modify the Account Owner’s contact information. The Account Owner may be the organization’s director, staff membe Of the
or any 1g in, or on behalf of, the organization, such as a volunteer or consultant. The account owner is the only person with access to edit

tion’s information.

DAPORTINT: e s oo A i e 10 s gt Gt o modcors Facility/Facilities to
» [ be entered later is

a different individual,
® use the +Add Rental

Artistic Director

Manager link to add

r r

Telephone @ T!\e.nhum Type @

(305) 555-5555 el the| N NOW tO the
Enter contact phone number. Select the phone type

Email

contact list. Doing
S this will greatly
- simplify registering
the facility/facilities.

@

@

Organization Contacts

e e This step is optional
O sttt J— and only required
when there are
different contacts in
each role.

Click Save & Next at top of page

Home Register Here AboutUs Contact

Click the +Add
Rental Manager link.

Miami-Dade County Department of Cultural Affairs 19
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The Save & Next
button will store all
data and changes
and jump to the next
step.

Click the Save &
Next button.

Miami-Dade County Department of Cultural Affairs 20



