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Registration Form

This document will 

help you register your 

organization with the 

Miami-Dade County 

Cultural Resource 

Directory. 

This is a free online 

directory of arts and 

cultural 

organizations, artists 

collectives and arts-

related businesses 

that operate primarily 

in Miami-Dade 

County.

For assistance, 

culture@miamidade.gov

Para asistencia en 

español, 

culture@miamidade.gov

Pou plis enformasyon, 

culture@miamidade.gov
2Miami-Dade County Department of Cultural Affairs



Registration Form

Step 1

This document uses 

fictitious data to 

explain the 

registration process.

Please enter your 

own data when going 

through the wizard. 

Remember to click 

on Save & Next after 

each step, or the 

Save button before 

closing your browser.
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Registration Form

Step 2

The Miami-Dade 

County Cultural 

Resource Directory 

can be accessed on 

the link:

https://www.discove

r.miamidadearts.org

Click the New 

Registration 

Form button.
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Registration Form

Step 3

Step 1: Is used to 

create the Account 

Owner, this is the 

person or access that 

will be responsible for 

entering and 

maintaining the 

information on the 

register.

Mandatory fields are 

marked with a red 

triangle at the upper 

left corner of the field.
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Registration Form

Step 4

This is the Account 

Owner information.

Click the Prefix list.
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Registration Form

Step 5

Select the 

appropriate prefix for 

the account owner.

For example,

Click the Mr. list item.
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Registration Form

Step 6

Enter the desired 

information into 

the First Name 

(Value 

Required) field. 

Enter "John".
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Registration Form

Step 7

Enter the desired 

information into 

the Middle 

Name field. 
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Registration Form

Step 8

Enter the desired 

information into 

the Last Name 

(Value 

Required) field. 

Enter "Doe".
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Registration Form

Step 9

Click the Title (Value 

Required) list.
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Registration Form

Step 10

The Title is the 

organizational role 

that best describes 

you, if the one 

needed is not 

included on the list, 

select Other and a 

text field will appear 

for a custom title 

entry.

Click the Artistic 

Director list item.
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Registration Form

Step 11

This is the Account 

Owner direct or main 

number that we will 

use to contact you if 

we have questions.

Enter the desired 

information into 

the Telephone 

(Value 

Required) field. 

Enter digits 

only: "3055555555".
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Registration Form

Step 12

Choose the type of 

phone number from 

the list of types.

Click the Main list 

item.
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Registration Form

Step 13

This is the Account 

Owner direct, main or 

shared email that we 

will use to contact 

you if we have 

questions. It will most 

likely be different 

from the official 

organization email 

which will be 

requested later.

This is the email you 

will use to login to 

modify/update the 

registration.

Enter the desired 

information into 

the Email (Value 

Required) field. 

Enter "artworld@art.

com."
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Registration Form

Step 14

This is the password 

you will use to login 

to modify/update the 

registration.

Enter the desired 

information into 

the Password (Value 

Required) field. 

Enter "******".
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Registration Form

Step 15

Password fields must 

match.

Enter the desired 

information into 

the Confirm 

Password (Value 

Required) field. 

Enter "******".
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Registration Form

Step 16

If the Director/CEO of 

the organization is a 

different individual 

than the Account 

Owner, use the +Add 

Director/CEO link to 

add them to the 

contact list. Doing 

this will greatly 

simplify registering 

the organization on 

step 3.

This step is optional 

and only required 

when there are 

different contacts in 

each role.

Click the +Add 

Director/CEO link.
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Registration Form

Step 17

If the Rental Manager 

of the 

Facility/Facilities to 

be entered later is 

a different individual, 

use the +Add Rental 

Manager link to add 

them now to the 

contact list. Doing 

this will greatly 

simplify registering 

the facility/facilities.

This step is optional 

and only required 

when there are 

different contacts in 

each role.

Click the +Add 

Rental Manager link.
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Registration Form

Step 18

The Save & Next

button will store all 

data and changes 

and jump to the next 

step.

Click the Save & 

Next button.
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